Small Business Institute

California State University – Fullerton

Student Consulting



Acknowledgment of Receipt

Date
Mr / Ms. Client Name
Address
Address
City, Ca Zip
Dear Mr. / Ms. Client Name:

Thank your for the opportunity to consult your business. Attached is your copy of our final consulting report. It summarizes our work for your company. Please acknowledge your receipt of our final report by signing and dating this letter in the space provided bellow.
Thank you,
________________________________
Team Member Name, Team Representative
I acknowledge having received your team’s final consulting report on behalf of my company. I have had the opportunity to discuss its contents with members of the team and/or the team’s instructor.
	___________________________________

Client Name, Title
	____________
Date



	___________________________________

Print Name
	


